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INVENTORIES

The Purchasing Department supervisor shall maintain alr
inventory of all equipment. The following infornation must be
recorded:

1. Descriptj.on (with manufacturer ' E name and/or model
number ) .

2. Identlf ication and/or seriaL number.

3. Date and cosE of acquisit ion (eatimace if unknown).

4. Funding source (grant source and grant t it le).

5. Purpose for vrhich the purchase was made.

5. Current use, condition and location.

7. Date on which invenLory infomation h'as verif ied

If equipnent iE used for a purpose other than that for i,rhich
it was originally purchased, the invenEory shall include a
dated statement justifyi.ng itE current uae.

A11 eguipment purchased with federal funds ot nonfederal
matching funds shall be labeled i^,ith the district 's name and
an equipment or inventory control nuriber.

The date and mode of dispogal of all. equipment removed frorn
the inventory shall al.so be recorded.
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